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I GENERAL INFORMATION

A, Jdentity and Communication
Supply the following dewmis abour vour company:

Name:
Adaress:
Telephone:
Telefax:
Telex:

and indicate the names of the peopie 10 contact and their funciions
within the company.

B. Legal Representative
In case you appointed a legal representative to assist you in this procesding
provide-the following derails:

Name of legal representative:
Address: '
Telephone:

Telefax:

Telex:

C. Corporate information
. What is the legal form of your company?

2. Supply a2 diagram outlining the overall intermnal hierzrchical’ and
orgamsatonal swucture of your company. A detailed diagram shoulc show
all umits mﬂmwm in the producnon, sales and disoibudon of the nmcmc*
concemed in both the domestic and export mans:es

Ll

.~ Outline your company's world-wide corporate structure and affiliations,
mcluding parent companies, subsidiaries or nthf:r related cnmnam&s which
are involved in any way, with the product concerned.in both the domestic
and export markets, P! lease sunnlya.chmfur..hzsumn e, |

4. Provide the names and addresses, telephone and Ia:,sun_le -*umuer.'-: ﬂf all
subsidiaries or ather related ::mnamcs in all counmies whicx are mvolved

in the producton or commercialisation of the product concemed. Specify
the acnwues of each related company.

5. In all cases, please describe. the nature of your relanunshm State whether ..
you share any board ' members or se.mur executives with any of’ 'thase
entities, If so, identify these persons and the namure of their mumal
aﬁua::m s. Attach capies of ANy aTangements between the parties.

6. . Specify in detail any finsncial or comtractual links and | joint vennwes with
any other company cnucc:mng R&D; producton, sales, hcﬂn.s::z technical
and patent agreements for the product concerned.
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11 BUsSINESS DECISIONS AND COSTS

A, Raw materials and other Inputs

1.

For the following raw mareriais (which includes emergy cosis ang
components) please state:

i) who supplies it (name and address of supplier, whether it Is 2 privame or
foreign company, joint venture (indicate parmers) or 2 state Company);

1) whether it is sourced domesucally;

1ii) the cost trend over the previous two years;

ivy whether there are any restrictions on Imports of t’:.ls marerial. T so,

please describe the restrictions.

(-]
e
(]
B. Industrial property rights
1. Are any licance agreements needed for the technological ‘=quDment of

software vour company uses? Please atfach copies of the agre ssments in
their original language and transiared mto Enghsh.

Specify the reasons why you hiave chosen the technological swpment or
software your company uses. |

' Please provide a list of any royalties you must pay for these ifems, and ow

€. Labour

.l'

!"-J

Please expiain how staff at your company ﬁn: rexunerated (L. indicare | in
.detail all elements of remuneration including salary, overtime pay, holiday
. allowance etc.). What is the frequency of this remuneraton? What is the

~ average salary per menth?' Which legal- entity ‘is the final payer? Please
‘supply a ':ﬂ‘l:rjf a: a pay slip from the- pr"nnus mnntb_ ' '

Describe in detail the process applied wn:n sr:aff need to be dismissed or
hired. Indicate who is responsible for the final decision. .

D. Production

]

.

- Please provide a mﬂn?.hi}' brealcdowm " of all products copsiming your
production over the previous two vears. State whether there are, or have
besn, any hr:mzur:uns on this producnon (for e:uﬂ::nle, capacTy utlisaton
limitation / limitadons on- ciﬂmesm: sales of the producden, minimum
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production quotas). Iinaily, stare wioether any aurthocsator or lcanmce s
needed for this production.

E Sales
L. Please pmvme a hist-of all saies during the previous swo vears, i=cincize the
volumes invoived and the unit pricas at which these saies were =ade.

2. Please provide price lists used by vour company, covering the cravious Two
Vears.

F. Investrnent
1. Please list all the significant shareholders of the company, their nercentage
shareholding, and their activities.

2. Please list all significant investments you have made over the revious two

_years and where. Are there any lezal limitations on these investmenis?

I]_._.[ ACCOUNTS

1. - Indicate your normal corporate financial accounting peric

Attach the original version and an English: transiaton of veur Snancial
accounts, inciuding balanc= shest, profit and loss accounrts ang ail reports,
notes and foomates, for the last tw-: financial years. State whether they have
besn maepandmti':.f aunme:i and, if they have, inciude the auditor's opinion
on these documents, -

(o

Led

. If mremal financial. s:a.temems ma.ua,ement TEDOrts, standard cosT reviews
:tc. are prepared and maintained for the trrnduct concemed, pisase nrnvmz
copies for the two most recent financial years.

4. Please indicate the address where the accounting records of the company
- are located. If they are maintained in different locations please indicate
which records are kept at which location.

Please describe your financial accdunting system in detail, Staie whether
~your accountng. practices are in-accordance with the genesaily accepred
E a::r:nuzrﬁ.ng prnciples ({GAAP") in the country ﬂfmazulacnm

|

6. Please describe in detail the cost accounting system used by vour company

to record the production costs of the product concerned.

:-Hl

In the event that any of the accountng methods used by your company have
changed aver the last-two financial years, provide a detailed explanaton of
the changes, the date of change and the reasons for it
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IV ASSETS

.

L5t

-~

Please provide a list of ail fixed and current assets which 2czourt Sor a
sigmBcant part of the total value of the company. For sach zsse. =xTiain
bow 1t was obtained (for example, bought an the ape m.;w Tansierred
the company, given for free or at a discount rate by the szre), Jzu; whart
method is used, to account for its depreciaton. Remember to ‘nciude deraiis
of any company barrowings, and state wherther these were 2t oreferential
raies,

Plea.se 1_5' any debt write-offs '“crm wn_cn the company has bensfited.

T—Imre you bartersd or used debt Compensation 1o purchase inputs Or services

or make sales over the past five yvears? Plf:ase provide deraiis,

\

V LEGAL ENVIRONMENT

i

Lk

VI CURRENCY CONVERSIONS

Ll

What banx:.mtz'f and property laws zre vou subject 0, and what does tis
entail?

Please describe-any special derogations or.exsmptions vou ezjov Som these
laws.

What documents or licences does your company need o operzie and

‘export? Please attach originel copies and Engiish tansiztions of these

documents and/or licences.

Please Eurmly a record of the exchange rates you have used over the past
two years to cﬂnve:"t purchases and sales in foreign currency imto the

domestic currency. Include evidence to support this (e.g. bank starements
showing cunversmns] '

Specify. the date you use, fur the mn.angc rate (for exampie, the invoice .

date, shipping date, etc.), and what the rare is based on (for exampie the .

official exchange rare),

Please state whether a'fee or tax must be paid for the currency conversion.

If so, how much?

y



