Guidance Notes for submitting Powdered Formula (PF) export licence applications

electronically via Trade and Industry Department (TID)’s e-form Submission Service
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1. Please download the application form (TRA 394 — Export Licence for Powdered

Formula) from the TID’s Public Form webpage :

<https://www.tid.gov.hk/english/aboutus/form/publicform/nontextiles/form nontextiles.

html>

sa Y MY LB AR E TERPFRE (TRA394 - FUTH O AES) -

<https://www.tid.gov.hk/tc _chi/aboutus/form/publicform/nontextiles/form_nontextiles.h

tml>
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2. This application form for Export Licence for Powdered Formula is in a fillable PDF
format. Please fill in all the required details of the application form.
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EXPORT LICENCE Form 6 HHOFFRIEE#M7 ORIGINAL TE#
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Condions of lssue of fis loenoe include the following—
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Please note in particular the information required under fields (a) — (c) as demonstrated

below.
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HEFAEE AT H ESRFIE: © | have read and understood the content of the Powdered Formula Licensing
Circular No. 4/2013 issued on 24 May 2013 and hereby agree to abide by all the terms and conditions of a

powdered formula licence stated therein.

Total
a%

EXPORTER'S DECLARATION
Eaf-FTEM
1| hersby declare that | am the exparter of the goods in respect of which this
declaration is made and that the particulars given in this declaration are true
and that the value deciared above is the full value. 7 A S TR
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Item Place of Origin Code of Place of
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ER FB i FEE
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2
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4
{ £47)
for Director-General of Trade and Industry
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Please choose an appropriate option from the list of options displayed in the dropdown

menu.
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Please provide the food importer’s registration number or food importer registration

exemption number under the Food Safety Ordinance (Cap 612).
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(b)

Please V the box to indicate the exporter has noted the conditions of licence as stipulated in

Powdered Formula Licensing Circular No. 4/2013 :

“I have read and understood the content of the Powdered Formula Licensing Circular No.

4/2013 issued on 24 May 2013 and hereby agree to abide by all the terms and conditions of

a powdered formula licence stated therein.”
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Please press the “Signature and Date” box in the e-application form.
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(1)
Please select the valid digital certificate and then press “Continue”.
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Sign with a Digital ID

Choose the Digital ID that you want to use for signing:

° ® (Windows Digital 1D) View Details
E[]S] ssued by: Hongkong Post e-Cert CA 2 - 17

( Configure New Digital ID ) ( Cancel @

SEFBUI ID #1THRE

(Windows Z1I ID)
£ 825: Hongkong Post e-Cert CA 2 - 17,

CEETDIEE




(i)
The signatory’s identity and the date of signing will be displayed as shown below. Press
“Sign” for digital signature.

SHEEREETaNG D EFBON (UTED - % %% DUETEINSE -

Sign as x

Appearance  Test
Digitally signed

by
Date: 2022.04.25
13:27:19 +08'00'

View Certificate Details

Review document content that may affect signing
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SR Test

.:'é‘f :
HEHH : 2022.04.25
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4. After completing the application form, save the file and submit by clicking the upload
button on the webpage in step (1).
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Powdered Formula

Upload Note on
Form No. Updated Form Title Download fillable form Digital
to TID Signature
TID 336 Nov 2021 Powdered Formula Export Licence : I, Upload MNote 1
Requeast for Amendment
TID 337 Nowv 2021 Powdered Formula Export Licence : &Y Upload Mote 1
Request for Cancellation / Withdrawal of
Application
TID 338 Mov 2021 Loss of Receipt - Application for lssue of Upload MNote 1
Powdered Formula Export Licence
TID 340 Now 2021 Request for Expeditious Issue of Export Upload MNote 1
Licence (Powdered Formula)
TID 341 MNov 2021 Application for Certified True Copy of Export Upload MNote 1
Licence (Powdered Formula)
_ TRA 394 Jun 2022 Export Licence for Powdered Formula Upload MNote 1
Guidance Notes (New)
(pdf format)
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5. After entering the upload page, please fill in all the required information.
Upload (i) completed application form, (ii) import invoice or authorisation letter
issued from importer and (iii) other supporting documents (if any) as shown below.
Please provide valid contact telephone number and email address for contact. Please

note that the approved licence(s) will be issued to the email address provided by the
exporter on this webpage.
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Form No. TRA 394

Form Title Export Licence for Powdered Formula
Contact Person™ Mr. CHAN Tai Man

Company Name™ ABC Company

Tel. No. © 22223333

E-mail Address testing@testing.com

Upload filled form - TRA 394

TID Form
X TRA 394 - Export Licence for Powdered Formula (30.6.2022).pdf

Supporting Documents 1. Upload import invoice or authorisation letter

issued by importer

X Invoice A pdf

2. Add / Upload Other Supporting Document(s)

Re-submission O Yes ® Ng

Verification Code ABUAV

“ Mandatory field(s)
Acceptable file format:

» File type of supporting documents: PDF, DOC, DOCX, JPG, TIF or PNG
» Total size 10MB or below

Upload Reset
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After completion, click the Upload button.
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Please do not alter the format of the PDF file. Kindly note that only the application form
downloaded from the TID website would be accepted.
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6. Once the application form and concerned supporting documents are uploaded
successfully, the following acknowledgement message with a reference number will be
displayed, and an email notification bearing the same reference number will be received
by the applicant.

Rl EE R RAS AR S R - HIHE R N A 2 H RIS
B [Fll ER R TR B E A M [F 25 4R EsD S ) -

Trade Circulars | Counters | Phone  Statistics | Forms | Email Notification

Public Forms

Your form has been uploaded successfully. The Reference Number i{20001098456

Back
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For enquiries, please contact the Powdered Formula Licensing Unit at 3403 6220.

WA A - 5HEER 3403 6220 BARC T #5567 A4S ©
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