
Guidance Notes for submitting Powdered Formula (PF) export licence applications 

electronically via Trade and Industry Department (TID)’s e-form Submission Service 

透過工業貿易署（工貿署）電子表格遞交服務提交配方粉出口許可證申請指南 

 

1. Please download the application form (TRA 394 – Export Licence for Powdered 

Formula) from the TID’s Public Form webpage :  

<https://www.tid.gov.hk/english/aboutus/form/publicform/nontextiles/form_nontextiles.

html> 

請於下列工貿署公用表格網頁下載申請表格（TRA 394 - 配方粉出口許可證）： 

<https://www.tid.gov.hk/tc_chi/aboutus/form/publicform/nontextiles/form_nontextiles.h

tml> 
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2.  This application form for Export Licence for Powdered Formula is in a fillable PDF  
format.   Please fill in all the  required details of the application form. 
此配方粉出口許可證申請表格為可填寫的 PDF 檔案。請於申請表格上填上所有需

要的資料。



  

 
 

 
 

  

 

  

3.  Please note in particular  the information required under fields  (a)  –  (c) as  demonstrated  
below.  
請特別注意以下 (a) – (c)項所需提供的資料。 

(b)  

(c) 

(a) (a) 



 
 

   
 

 
 

 
  

(a) 
Please choose an appropriate option from the list of options displayed in the dropdown 
menu.
請在下拉清單上選擇適當選項。 

Please provide the food importer’s  registration number or food importer registration  
exemption number  under the Food Safety Ordinance (Cap 612). 
請填上按 <食物安全條例 > (第 612 章 )下登記的食物進口商登記號碼 /食物進口商豁免

登記號碼。



 

  

 

  
  
 

  

(b) 
Please √  the box to indicate the  exporter has noted t he conditions of licence as stipulated in  
Powdered Formula  Licensing Circular  No. 4/2013 :  
“I have read and understood the content of the Powdered Formula  Licensing Circular No.  
4/2013 issued on 24 May 2013 and hereby  agree to abide by  all the terms and conditions of  
a powdered formula licence stated therein.” 
請在方框內 √，表示出口商已知悉載於配方粉簽證通告第 4/2013 號內的簽發條件： 

“本人已閱讀及明白於 2013 年 5 月 24 日發出的配方粉簽證通告第 4/2013 號的內容，

並謹此同意遵守其內所載有關配方粉許可證的所有條款和條件。 ” 

(c) 
Please press the “Signature and Date” box in the e-application form.
請按下相關電子表格的「簽署及日期」欄。



 
    

 

 

 
  

(i) 
Please select the valid digital certificate and then press “Continue”.
請選取有效的數碼證書，然後按「繼續」。



 
   

  
 

 

 
 
  

(ii) 
The signatory’s identity and the date of signing will be displayed as shown below.  Press 
“Sign” for digital signature.
畫面會顯示簽署者的身分及簽署日期（如下圖）。按「簽署」以進行數碼簽署。



4. After completing the application form, save the file and submit by clicking the upload 

button on the webpage in step (1).  

在填妥表格後，請儲存檔案並於步驟（1）的網頁內按上載 鍵以遞交有關申請表格。  

 

 

 

 

 

 

 

 



 
  

 

 
 

5.  After entering the upload page, please fill in all the required information.   
Upload (i)  completed  application form, (ii) import invoice or  authorisation letter  
issued from  importer  and (iii)  other supporting documents  (if any)  as shown below. 
Please provide valid contact telephone number  and email address  for  contact.  Please 
note that the approved licence(s) will be issued to  the email address  provided  by the  
exporter on this webpage. 
進入上載頁面後，請填妥所有需要的資料。上載 (i)已填妥的申請表格、 (ii)進口發

票或進口商發出的授權書 及 (iii)其他證明文件（如有），如下圖顯示。請提供有效

的電話號碼及電郵地址，以作聯絡之用。請注意，獲批准的許可證將會發送至出口

商在此頁面提供的電郵地址。



 

     

 
 

 
 

 

 After completion, click the  Upload button .
完成後，請按上載 鍵。 

Please do not alter the format of the PDF file.   Kindly note that only the application form  
downloaded from the  TID website would be  accepted. 
請勿改動 PDF 檔案的格式。請注意，本署只接受由部門網站下載的申請表格。



  
  

  
 

     
    

 

 
 

   
 

 
 
 
 
 

 
 

 

6. Once the application form and concerned supporting documents are uploaded 
successfully, the following acknowledgement message with a reference number will be 
displayed, and an email notification bearing the same reference number will be received 
by the applicant.
成功上載申請表格及有關證明文件後，頁面會展示以下載有參考編號的確認信

息，同時申請人亦會收到載有相同參考編號的確認電郵。 

****** 
For enquiries, please contact the Powdered Formula Licensing Unit at 3403 6220.

如有查詢，請致電 3403 6220 與配方粉簽證分組聯絡。
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