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Annex 2 附件 2 

Please fill in this form in English.  Please use attachments if the space provided for a particular item is insufficient. 
請以英文填寫本表格。若填報資料的地方不足，請填寫於附加紙上。  

 TRADE AND INDUSTRY DEPARTMENT 
 THE GOVERNMENT OF THE HONG KONG SPECIAL ADMINISTRATIVE REGION 
 香港特別行政區政府  工業貿易署  
 

Import and Export Ordinance (Cap. 60) 
香港法例第 60 章進出口條例  

 
To : Factory Registration Section 
  Trade and Industry Department 
致  ：  工業貿易署  
  工廠登記組  

Dear Sir, 
執事先生：  

Application for Amendment of Registration Particulars 
under Factory Registration (FR) 

申請修訂工廠登記資料  
 

(Please select the item(s) that have to be amended by putting a tick in the square box and fill in the revised information) 
(請在需修訂項目旁的方格劃上「 」號並填上經修訂資料）  

 
 Name of Company/Registered Business (Note 1) 

公司／已註冊業務名稱
（註 1）  

 English 英文   Chinese 中文  
   

 Alias(Note  2)別名
（註 2）                                     

   

 Office Address (Note  3) : 
辦公室地址

（註 3）  
 

 Tel No.電話號碼 :  Fax No.傳真號碼 :  Email 電郵地址 :  

 Storage Premises : 
貨倉地址

 
 

 Tel No. 電話號碼  :  Fax No. 傳真號碼  :  

 Correspondence Address : 
通訊地址  

 
   

 Partners/Directors (Note 4 )合夥人／董事 (註 4) 

 Staff and wage rates 員工及工資率： 
No. of persons employed 

       聘用人數          
 

Personnel 
     職員     Regular 長工 Casual 散工

Present average wage rate per person 
(piece/daily/monthly) 
每人目前平均工資率 

        （件工／日薪／月薪）         
(a) Managerial and Clerical 管理人員及文員    
(b) Technical 技術員    
(c) Skilled labour 熟練工人    
(d) Unskilled labour 非熟練工人    
  

 Authorised Signatory(ies) (Note 5) 更改獲授權簽署人
（註 5）  

 

 Company Chop/Amendment Chop/Seal (Note 6) 更改公司印鑑╱修改印╱圖章 (註 6) 

  

 Home address and telephone number of the signatory to the Application of Factory Registration 
工廠登記申請書簽署人的住址及電話號碼  

 Home Address 住址  Telephone No.電話號  
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Notes 註: 
 
1. Please provide the following documents:- 

(i) valid Business Registration Certificate bearing the factory name, address and Business Registration number (photocopy); and 
(ii) two duly completed Factory Registration Cards (TID 60) (original). 
請提供下列文件：  
(i) 印有工廠名稱、地址和商業登記號碼的有效商業登記證（副本）；及  
(ii) 兩份已填妥更新資料的工廠登記咭 (TID 60)（正本）。  

2. For the purpose of Electronic services, if your factory name has more than 35 characters, please provide an alias up to 35 characters, including 
spacing between words.  
為方便使用電子服務，若貴廠之廠名超越 35 個英文字母，請貴廠提供一個不多於 35 個英文字母（包括字與字之間的空

格）的別名。  
3. Please provide a copy of the valid Business Registration Certificate bearing the factory name, address and Business Registration number. 

請提供印有工廠名稱、地址和商業登記號碼的有效商業登記證的副本。  
4. Please provide the following documents:- 

(i) for partnership, a certified true copy of Business Registration application; and 
(ii) for limited company, a certified true copy of directors’ list and the latest Annual Return (Form AR1).  Certified true copies of 

D1/D2/D3/D4 should be provided if there is any amendment to latest Annual Return.  Form AR1 should be dated within 13 months from 
the date of lodgment of this application.  All documents must be properly certified on each and every page by Companies Registry, a 
certified public accountant or a solicitor.  The date of certification should be within 6 months from the date of lodgment of this 
application. 

請提供下列文件：  
(i) 合夥業務：載有最新資料的商業登記申請表格的認證副本。  
(ii) 有限公司：董事名單及最近之週年報表 (表格 AR1）的認證副本。若在週年報表備妥後有任何修訂，則須同時遞交

D1/D2/D3/D4 的認證副本。週年報表 (表格 AR1）的日期必須在遞交此申請書之日起計十三個月內。所有文件
（AR1/D1/D2/D3/D4）的每頁均須由公司註冊處、執業會計師或律師妥為認證，認證日期必須在遞交此申請書之日
起計六個月內。  

5. Please provide the following documents:- 
(i) two duly completed Factory Registration Cards (TID 60) (original); and 
(ii) copies of Hong Kong Identity Card or Passport of the newly added manufacturers' authorised signatories. 
請提供下列文件：  
(i) 兩份已填妥更新資料的工廠登記咭 (TID 60)（正本）；及  
(ii) 新增獲授權簽署人的香港身份證 /護照副本。  

6. Please provide two original copies of duly completed Factory Registration Cards (TID 60). 
請提供兩份已填妥更新資料的工廠登記咭 (TID 60)的正本。  

 
 


